Prompting Checklist 12.1. Financial Management Therapist Prompting Checklist for Initial Session.

Client ID#: _________ Clinician: ___________ Session #: ___________ Session Date: ____/____/____           
Materials Required:
· Financial Management Worksheet (FMW)

Begin Time: _________ am / pm 
Presenting Rationale for Financial Management (Client & Significant Others)
___a. State financial difficulties often trigger drug use & other problem behaviors.

___b. State many people have difficulties balancing a financial budget. 

___c. Determine if client is interested in learning Financial Management (FM) skills.

___d. State FM involves:

___1. Developing a list for both income and expenses to determine financial need or surplus.

___2. Prioritizing expenses, and determining how best to cut expenses.

___3. Brainstorming methods of saving or achieving greater income.

___4. Making specific plans to implement methods of saving or achieving greater income & cutting expenses. 

___e. Solicit reasons FM skills are beneficial.

· For each of following if not mentioned, query if client believes reason is important:  

___1.
Ability to pay utility bills and rent on time.

___2.
Ability to purchase desired healthy foods.

___3.
Less stress

___4.
Purchase things that are desired.

___5.
Caseworks usually give more freedom to clients who are financially secure.  .

Determining Financial Need or Surplus (Client & Significant Others)
___a. Provide copy of FMW.

___b. Instruct to review expense prompts, & report monthly expenses in amount column of Expense Section of FMW. 

___c. Instruct to review income prompts, & report monthly income in amount column of Income & Total Budget Sections of FMW.

___d. Assist in subtracting total income from total expenses, and record in appropriate boxes at the bottom of the Income & Total Budget Sections of FMW.

___e. Disclose the extent client is in a surplus or deficit.

Brainstorming Methods of Decreasing Expenses (Client & Significant Others)
___a. Identify methods of decreasing expenses, and record in “ways to decrease expenses” column of the Expenses Section of FMW.

· Estimate amount of money that would be saved by managing costs in each area.

___b. Indicate total estimated amount of money saved.

· Record estimated amount of money in appropriate sections of Expense section of FMW.

Brainstorming Methods of Achieving Greater Income (Client & Significant Others)
___a. Identify methods of achieving extra income, and record in “ways to increase income” column of Income & Total Budget sections of FMW.

___b. Indicate total amount of money that would be gained by incorporating these new sources of income.

· Record total estimated amount gained in Income and Total Budget Sections of FMW. 

Determining New Financial Need or Surplus (Client & Significant Others)
___a. Add total projected savings to total projected gains to get projected extra income.

___b. Assist client in developing plans relevant to implementing methods of saving or achieving more income & decreasing expenses. 

___c. Add developed plans to Behavioral Goals & Rewards and Environmental Control Worksheets. 

	Client’s Assessment of Helpfulness of the Intervention
___a. After stating client should not feel obligated to provide high scores, as an honest assessment helps better address client needs, solicit how helpful client thought intervention was using the following 7-point rating scale:  

7 = extremely helpful, 6 = very helpful, 5 = somewhat helpful, 4 = not sure, 

3 = somewhat unhelpful, 2 = very unhelpful, 1 = extremely unhelpful 



· Record Client’s Rating Here:______
___b. Solicit how rating was derived, and methods of improving intervention in future.

Therapist’s Rating of Client’s Compliance With Intervention

___a. Disclose therapist’s  rating of client’s compliance using 7-point rating scale: 

7 = extremely compliant, 6 = very compliant, 5 = somewhat compliant, 4 = neutral, 

3 = somewhat noncompliant, 2 = very noncompliant, 1 = extremely noncompliant 

· Factors that contribute to compliance ratings are:

· Attendance

· Participation and conduct in session

· Homework completion

· Record Therapist’s Rating of Client’s Compliance Here:______

___b. Disclose client’s compliance rating.
___c. Explain how rating was derived, and methods of improving performance in future.


End Time: _________ am / pm

Prompting Checklist 12.2. Financial Management Therapist Prompting Checklist for Future Sessions.

Client ID#: _________ Clinician: ___________ Session #: ___________ Session Date: ____/____/____
Materials Required:
· Financial Management Worksheet (FMW)

Begin Time: _________ am / pm 
Implementing Methods of Saving or Achieving Greater Income (Client & Significant Others)
___a.
Utilize and/or modify the FMW to assist client in saving or achieving greater income, & reducing expenses.
	Client’s Assessment of Helpfulness of the Intervention
___c. After stating client should not feel obligated to provide high scores, as an honest assessment helps better address client needs, solicit how helpful client thought intervention was using the following 7-point rating scale:  

7 = extremely helpful, 6 = very helpful, 5 = somewhat helpful, 4 = not sure, 

3 = somewhat unhelpful, 2 = very unhelpful, 1 = extremely unhelpful 



· Record Client’s Rating Here:______
___d. Solicit how rating was derived, and methods of improving intervention in future.

Therapist’s Rating of Client’s Compliance With Intervention

___a. Disclose therapist’s  rating of client’s compliance using 7-point rating scale: 

7 = extremely compliant, 6 = very compliant, 5 = somewhat compliant, 4 = neutral, 

3 = somewhat noncompliant, 2 = very noncompliant, 1 = extremely noncompliant 

· Factors that contribute to compliance ratings are:

· Attendance

· Participation and conduct in session

· Homework completion

· Record Therapist’s Rating of Client’s Compliance Here:______

___b. Disclose client’s compliance rating.
___c. Explain how rating was derived, and methods of improving performance in future.


End Time: _________ am / pm 
Worksheet 12.1. Financial Management Worksheet.

	
	Monthly Expenses
	Amount
	Ways to Decrease Expenses
	Projected Savings

	
	Rent/Mortgage
	$
	
	$

	
	Average spent on food per week

$_________._____ X  4  = 
	$
	
	$

	
	Electric Bill
	$
	
	$

	
	Gas Bill
	$
	
	$

	
	Water Bill
	$
	
	$

	
	House Phone
	$
	
	$

	
	Car Payment
	$
	
	$

	
	Car Insurance
	$
	
	$

	
	Car Repair Bills
	$
	
	$

	
	Cell Phone
	$
	
	$

	
	Cable
	$
	
	$

	
	Credit Cards
	$
	
	$

	
	Medical
	$
	
	$

	
	Home Products and

Furniture
	$
	
	$

	
	Fun Things: Movies, Bowling, Restaurants, Gym Memberships, etc. 
	$
	
	$

	
	Bad Habits: Alcohol, Drugs, Gambling, Cigarettes, etc.
	$
	
	$

	
	Other:
	$
	
	$

	
	Total Monthly Expenses =
	$
	Total Projected Savings  =
	$



	Monthly Income
	Amount
	   Ways to Increase Income
	Projected Gains

	Main Job
	$
	
	$

	Part time job(s)
	$
	
	$

	Child Support
	$
	
	$

	Legal Settlement Awards
	$
	
	$

	State & Federal Assistance
	$
	
	$

	Private or Church-Based Assistance
	$
	
	$

	Inheritance &/or Investment Income (e.g., Stocks, Bonds, Real Estate Sales)
	$
	
	$

	Assistance from Family/Friends
	$
	
	$

	Other
	$
	
	$

	Total Monthly income:
	$
	Total Projected Gains:
	$


	Total Monthly Income:
	$
	Projected Savings:
	$

	Total Monthly Expenses:
	$
	Projected Gains:
	$

	Remaining Balance: 

(income – expenses)
	$
	Projected Extra Income: 

(savings + gains)
	$
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